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New User Account Creation
1. Select Create Account

2. Fill in all necessary details, click Register

3. Click Confirm

4. New user account created. 
Click OK to exit the page.

5. You shall receive an email notification “Account Creation 
Completed” confirming your account is created. Use the 
username and password provided in the email notification to 
login the system.

Return to

Main Page



4. You shall receive an email notification “Enrollment 
Notification” confirming your enrollment is completed. 
You may now login to the system using your email and 
password click Login to proceed for registration.

Event Enrollment with an Existing 
EMS Account1. If you already have an EMS account, select Enroll

2. Input your email and password and click Enroll

3. Click OK to login to the system

Return to

Main Page



Change Password

1. Once you have successfully logged in to the site, click 
Continue. You are then directed to change your password.

2. Fill in all necessary details, click Change Password

3. Click OK to proceed.

Alternatively, you may 
also click Change 
Password on the right 
task panel to change 
your password.

Return to

Main Page



Edit User Profile

1. Click Basic Info under User Profile on the right task panel 
to edit your profile

2. Fill in or update the necessary details, click Save Change

3. Click OK to proceed.

Return to

Main Page



Event Registration and Payment
1. Click Event Registration under Event Registration on the 
right task panel to proceed for registration and payment

2. Click Continue

3. Select the registration role and registration type from the dropdown list. 
The system will calculate the registration amount once you have input.

Return to

Main Page



Event Registration and Payment 
(con’t)

4. Input your meal preference, then click Next

5. (Optional) Select and input the quantity of additional items e.g. additional welcome banquet 
ticket for spouse

Return to

Main Page



Event Registration and Payment 
(con’t)

6. Check registration amount and option charge amount (if any) and click 
Complete Registration.

7. Click Yes to confirm you have selected the correct registration type

8. Click OK to proceed for payment

Return to

Main Page



Event Registration and Payment 
(con’t)

9. Check payment summary and click Select Payment Method to proceed for payment

10. Acknowledge that 
you have read Payment 
Acknowledgement and 
select Online Payment 
Via Credit Card, click 
Save Selection

Return to

Main Page



Event Registration and Payment 
(con’t)

11. Click OK to proceed for payment

12. Click Proceed for Online Payment on the bottom of the page to proceed for 
payment

Return to

Main Page



Event Registration and Payment 
(con’t)

13. Acknowledge that you have read the Privacy and Cancellation Policy and click 
Continue. You will then be directed to the bank merchant website to secure your credit 
card payment.

15. After online 
payment is 
processed you 
shall receive an 
email notification 
“Registration 
Payment 
Confirmation” 
confirming the 
payment 
received and 
registration is 
confirmed.

Return to

Main Page



Thank You! CTLE Contact:

Avenida Padre Tomás Pereira
Taipa, Macau, China

Tel: (853) 8822 4583
Fax: (853) 8822 2349
Email: ctle@umac.mo
MUM Website: 
https://ctle.umac.mo/tls/

Return to

Main Page
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